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     INTERAGENCY POST EMPLOYEE POSITION DESCRIPTION 

 

Position Title and Series Code: Investigator/ Administrator - U.S. Fish and Wildlife 

Service (USFWS) , FSN-705 

Open to:  All Interested Candidates - All sources 

Work Hours:  Full-time; 40 hours/week 

 

Basic Function of Position:  

The Foreign Service National Investigator/Administrator (Investigator) assigned to 
the US Fish and Wildlife Service (USFWS) Attaché Office assists the Attaché in 
conducting complex and sensitive criminal investigative activities relating to 
wildlife trafficking, transnational in nature. The investigator evaluates and 
disseminates information received from a variety of sources. The investigator 
maintains working relationships with counterparts from a variety of law 
enforcement agencies and host country government officials as well as sources of 
information eg. Informants or concerned citizens. The investigator organizes and 
participates in USFWS outreach efforts, including conferences and training 
seminars. The investigator will be asked to perform other administrative duties as 
assigned by the Attaché. In the fulfillment of assigned tasks, frequent and likely 
international, travel may be required. Position is supervised by the USFWS 
Attaché.  

Major Duties and Responsibilities: 

1.  Wildlife trafficking Investigations     (30%) 
Under the general guidance and supervision of the Attaché, the investigator plans, 
organizes and conducts moderately to highly complex transnational investigations 
related to illegal wildlife trafficking. The area of responsibility for the Attaché 
Office includes all Central and West Africa (Gabon, Sao Tome, Equatorial Guinea,  
RoC, DRC, Sudan, S. Sudan, CAR, Mali, Sudan, Chad, Cameroon, Nigeria, Ghana, 
Benin, Togo, Cote D'Ivoire, Sierra Leone, Guinea-Bissau, Gambia, Senegal, 
Morocco, Burkina Faso, Niger, Mauritania) and therefore frequent international 
travel is anticipated. The investigator provides investigative support to local law 
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enforcement in transnational wildlife trafficking cases. Most investigations will 
require proactive direct interaction with local police, customs investigators and 
other US, host country and regional government officials. The investigator at times 
will be conducting his/her duties independent of USFWS Attaché. 
 
2.  Liaison  (20%) 
The investigator will be expected to meet with cooperative sources, conduct 
controlled deliveries, be exposed to criminal targets, and undercover work. The 
investigator will participate in mobile or fixed surveillances, verify addresses and 
locations of targets of investigation or other field work, in conjunction with host 
country, regional countries' law enforcement and/or the USFWS attaché. The 
investigator will be responsible for developing and maintaining a wide range of 
sources of information in both the public and private sectors. The investigator will 
be responsible for interviewing witnesses and potential informants in accordance 
with Mission and USFWS regulations and the host country or regional countries' 
laws. 
 
3. Information Management and training (10%) 
The investigator will respond to inquiries that are complex and technical in nature 
and which often require thorough research through a variety of USFWS databases 
and public sources. The investigator will provide guidance and training to local law 
enforcement and local communities in US wildlife procedures and laws. The 
investigator will research business information, company ownerships and 
licensing, financial and bank records, suspected money laundering activity, 
ownership of assets related to wildlife investigations. 
 
4. Administrative Management (20%) 
English proficiency is required as all of the activity conducted regarding the 
aforementioned duties must be documented in English in a timely manner. The 
investigator must be able to, read, write, translate or transcribe reports as well as 
correspondences accurately and thoroughly from French or English or English to 
French. Additional language skills would be beneficial but not mandatory. 
 
5.  Technical Advisor (20%) 
The investigator will provide advice to the USFWS attaché in the areas of cultural, 
social, political, economic, and commercial environments to avoid adverse 
interactions between the attaché office and local/regional agencies. The 
investigator will provide an expert opinion to the USFWS attaché on any new 
developments in police, civil regulations, criminal laws, wildlife laws and 
procedures, legal systems, and international treaties and agreements of these 
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countries in the attaché's area of responsibility. The investigator will develop and 
maintain mid and high-level contacts in the civil and law enforcement agencies of 
the countries covered by the Attaché Office. The investigator will analyze 
intelligence and provide an assessment on the potential threats in the attaché 
region. The investigator will translate legal and technical documents and 
publications from French to English and vice versa. The investigator will assist US 
wildlife investigators and US DOJ attorneys by acting as an interpreter during 
complex investigative interviews. The investigator will conduct other 
administrative duties such as delivery of USFWS correspondence and other 
documents to host country counterparts, driving a government owned vehicle in 
support of the USFWS investigative and non- investigative activity, participate in 
and coordinate training activities, coordinate and arrange official travel and any 
other administrative task deemed necessary by the Attaché to insure the 
functioning of the office and facilitate the accomplishment of the mission. 
 
Note: "This position description in no way states or implies that these are the only 
duties to be performed by incumbent. Incumbent will be required to perform other 
duties as assigned by the agency." 
           
Qualifications Required for Effective Performance:   
 
Education: 
A Bachelors’ degree in one of the following fields is required: Law, Law and 
Criminal Justice, Political Science, International Studies, Criminal Investigations, 
Psychology, Sociology, Anthropology, Business Administration or Management. 
 
Prior Work Experience: 
A minimum of three years of prior work experience in military, police, security, 
Forestry Management or Wildlife Law Enforcement is required. 
 
Post Entry Training: 
The investigator will receive on the job training. Funding permitting, classrooms and 
practical training from established US training facilities (i.e ILEA (40 hours), Crime 
Scene Investigations (40 hours), Federal Law Enforcement (1-2 weeks, depending 
on offerings) will be offered within the first year of employment. Annual computer 
based and/or online training will be required, to include the mandatory Ethics and 
Orientation for new hire and the Counterintelligence Awareness Course. 
Language Proficiency: List both English and host country language(s) by level and 
specialization. 
Level IV (Fluent) speaking/reading/writing of French is required. 
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Level III (Good Working Knowledge) speaking/reading/writing of English is required. 
 

Job Knowledge: 
The Investigator must have a good knowledge of investigative and research 
techniques. An in-depth knowledge of the local and regional legal and criminal 
systems is required. The job holder must have a strong understanding of political 
climates and trafficking trends in the region as well. 
 
Skills and Abilities: 
 
The investigator must be skilled at report writing and must have good computer 
and keyboard skills, to include Word, Excel, PowerPoint, Outlook and Internet 
Explorer. The investigator must possess and maintain a driver’s license and drive a 
U.S. government owned vehicle. 
 
Position Elements: 
   
Supervision Received 
The investigator will report directly to the USFWS Attaché. 
 
Supervision Exercised 
None. Occasionally, position will exercise indirect supervision of the task force 
comprised of 5-15 representatives of local law enforcement, police and/or 
customs investigators in the course of an Investigation or a training program. 
 
Available Guidelines 
Mission regulations and policies regarding Local Staff, FSN Investigators, Federal 
Register, United States Code, United States and Gabon Rules of Criminal 
Procedures, civil and criminal statutes of the countries in Central and West Africa 
and USFWS regulations and policies. 
 
Exercise of Judgment 
The investigator will need to exercise sound legal, ethical and moral judgement in 
the performance of his/her duties. 
 
Authority to Make Commitments 
The position has limited authority to make commitments on behalf of the USFWS 
service. The USFWS investigator’s authority will be closely guided and supervised 
by the USFWS attaché. 
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Nature, Level and Purpose of Contacts 
The investigator will have contacts with all Embassy personnel and a wide exposure 
to local contacts outside the Mission. The contacts could range from criminal 
defendants, field informants, law enforcement representatives, to high-ranking 
political officials and authorities of the host country (Police, Military, Justice, 
NGO...).  Matters in relation to Fish and wildlife activities and/or investigations in 
the country and the Central and West Africa region are at the center of these 
contacts. 
 
Time Required to Perform Full Range of Duties after Entry into the Position 
The investigator will reach the full performance level at minimum in one year. 


